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CASTLE BROMWICH PARISH COUNCIL 
MINUTES OF THE COUNCIL MEETING 

HELD IN ARDEN HALL, CASTLE BROMWICH  
ON  

WEDNESDAY 27TH JUNE 2018 AT 7.30 PM  

 

Those present: 

Chairman: Cllr Mrs A Haywood 

Councillors: Cllr J Riordan  
Cllr M Strong  
Cllr A Feeney 
Cllr Ms J Ward                               

 
 

Cllr K Shaw 
Cllr S Beechey 
Cllr M Rashid 
Cllr Mrs R Shaikh                                 

Cllr Mrs A Ahmed 
Cllr J MacDonald 
Cllr D Groom 
Cllr Mrs Allen

Officer: Mrs. D Weir, Acting Clerk to the Council 
                           Mrs Yvonne Smith 
                           Members of the Public   5 

  

1. Apologies for absence Schedule 12 LGA 1972.  

RESOLVED: Apologies from Cllrs Knibb and Horkan were accepted for the 
reasons given.  

 

2. Declarations of pecuniary or conflict of interests 
Section 94 LGA 1972, s106 Local Government Finance Act 1992 and S.27 Localism Act 
2011.  

 

None declared.  

3. Dispensations S.33 Localism Act 2011  

None requested.  

4. Exclusion of the Press and Public   
The Parish Council may exercise it’s right to exclude the public and press by 
resolution from a meeting due to the confidential nature to be discussed pursuant 
to section 1(2) of the Public Bodies (Admission to Meetings Act 1960 

5. Minutes of the previous Meeting LGA 1972 Sch 12 para 41(1) 
The Minutes of the previous meeting had been tabled. 
RESOLVED: the Minutes of the May Meeting be approved. 
6. Questions from Councillors. 
Cllr Shaw advised that he had looked at the wooden posts at Bradford Gardens 
and pulled one out of the ground.  He had told the Acting Clerk to tell the workmen 
to stop working as he considered the posts were not being installed correctly.  The 
Acting Clerk had advised that she would be seeing the contractor shortly and would 
raise this matter with him.  The Acting Clerk advised that questions should be 
asked in accordance with the Council’s Standing Orders and in any event, the 
matter raised was under the remit of the Leisure Services Committee which would 
be considering this item at the meeting next week and the Contractor had agreed to 
attend the Leisure Services Committee Meeting should members wish to raise this 
matter. Members should not be giving instructions to contractors in accordance 
with the Council’s Standing Orders. 
Cllr Riordan raised an issue regarding a former employee and asked for 
confirmation that the Parish Council had undertaken a review and could the Council 
be assured that this situation would not happen again.   
Cllr Feeney queried the lengthsman scheme.  At the request of the Chairman, the 
Acting Clerk outlined the criteria for such a scheme.  
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Cllr MacDonald asked how the GDPR breach would impact on the Council as a 
whole.  Cllr Rashid raised issue about speeding traffic. 
7. Questions from the Public. 
Members of the public in attendance thanked the Parish Council for the work 
undertaken at Bradford Gardens to prevent trespass.  An update was given with 
regard to work being undertaken.  A resident advised that he had taken his 
grandson to the Recreation Ground and in a period of 45 minutes, 6 dogs were not 
on leads and he was concerned for the safety of young children. 
The Acting Clerk advised that this matter would be on the Agenda of Leisure 
Services Committee the following week for consideration.  Mr Holland expressed 
his thanks to the wardens for clearing up after the travellers had been on Bradford 
Gardens.  He queried alternative measures for unauthorized trespass.  The Acting 
Clerk advised that West Midlands Police previously removed travellers in 
accordance with the Parish Council’s byelaws, but would not now remove anyone 
without a court order 
8. Communications 
Recent correspondence and bulletins had been circulated, including: Press 
Releases from the Borough Council – Remember to nominate your local hero for a 
Civic Honour Award / West Midlands Pension Fund – Employers’ Briefing Note and 
Planning Portal. 
9. Casual Vacancy – Whateley Ward 
Members considered the application for co-option.  The applicant had attended the 
previous meeting when he had outlined to members his reasons for applying to be 
co-opted.  
RESOLVED: that a) Cllr Groom be co-opted onto the Parish Council for the 
Whateley Ward and b) Cllr Groom be elected to serve on the Finance & General 
Purposes Committee. 
Cllr Groom signed Declaration of Acceptance of Office and took office. 
10. Notice of Audit 
Members noted the date agreed for commencement of the period for the exercise 
of elector’s rights.  
RESOLVED: that  

 

11. Year End Accounts 2017/18 – Internal Audit Report  
Members discussed the Internal Auditors Report. 
Resolved: Noted that the Internal Auditor had approved that the below appropriate 
accounting records have been properly kept throughout the financial year: 

 A. Appropriate accounting records have been properly kept throughout the 
financial year. 
 B. This authority complied with its financial regulations, payments were supported 
by invoices, all expenditure was approved and VAT was appropriately accounted 
for. 
 C. This authority assessed the significant risks to achieving its objectives and 
reviewed the adequacy of arrangements to manage these. 
 D. The precept or rates requirement resulted from an adequate budgetary 
process; progress against the budget was regularly monitored; and reserves were 
appropriate. 
 E. Expected income was fully received, based on correct prices, properly 
recorded and promptly banked; and VAT was appropriately accounted for. 
 F. Petty cash payments were properly supported by receipts, all petty cash 
expenditure was approved and VAT appropriately accounted for. 
 G. Salaries to employees and allowances to members were paid in accordance 
with this authority’s approvals, and PAYE and NI requirements were properly 
applied. 
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H. Asset and investments registers were complete and accurate and properly 
maintained. 
I. Periodic and year-end bank account reconciliations were properly carried out. 
J. Accounting statements prepared during the year were prepared on the correct 
accounting basis (receipts and payments or income and expenditure), agreed to 
the cash book, supported by an adequate audit trail from underlying records and 
where appropriate debtors and creditors were properly recorded. 

The Internal Auditor confirmed there were no other risk areas identified and 
adequate controls existed and completed and signed the ‘Internal Audit Report’, 
having concluded that the control objectives set out in that Report have been 
achieved within the financial year to a standard adequate to meet the needs of the 
Council. 
Members noted the letter from the Internal Auditor and approved the response. 
12. Year End Accounts 
Members reaffirmed the Council’s budgets having regard to Earmarked and 
General reserves. 
13. Annual Governance Statement 2017/18 

 

Section 1 Approve Annual Governance Statement 2017/2018 
Members noted the responsibility of the Council as a whole to answer the following 
questions:  
  1. We have put in place arrangements for effective financial management during 

the year, and for the preparation of the accounting statements. Yes means, 
Council has prepared its accounting statements in accordance with the Accounts 
and Audit Regulations. Yes. 
2. We maintained an adequate system of internal control including measures       
designed to prevent and detect fraud and corruption and reviewed its 
effectiveness. Yes means Council has made proper arrangements and accepted 
responsibility for safeguarding the public money and resources in its charge. Yes. 
3. We took all reasonable steps to assure ourselves that there are no matters of 
actual or potential non-compliance with laws, regulations and Proper Practices 
that could have a significant financial effect on the ability of this authority to 
conduct its business or manage its finances. 
Yes means Council has only done what it has the legal power to do and has 
complied with Proper Practices in doing so. Yes. 
4. We provided proper opportunity during the year for the exercise of electors’ 
rights in accordance with the requirements of the Accounts and Audit 
Regulations. Yes means Council has during the year gave all persons interested 
the opportunity to inspect and ask questions about this authority’s accounts. Yes. 
5. We carried out an assessment of the risks facing this authority and took 
appropriate steps to manage those risks, including the introduction of internal 
controls and/or external insurance cover where required.   
Yes means Council has considered and documented the financial and other risks 
it faces and dealt with them properly. Yes. 
6. We maintained throughout the year an adequate and effective system of 
internal audit of the accounting records and control systems.  
Yes means Council has arranged for a competent person, independent of the 
financial controls and procedures, to give an objective view on whether internal 
controls meet the needs of this smaller authority. Yes. 
7. We took appropriate action on all matters raised in reports from internal and 
external audit. 
Yes means Council has responded to matters brought to its attention by internal 
and external audit. Yes. 
8. We considered whether any litigation, liabilities or commitments, events or 
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transactions, occurring either during or after the year-end, have a financial impact 
on this authority and, where appropriate, have included them in the accounting 
statements.  
Yes means Council has disclosed everything it should have about its business 
activity during the year including events taking place after the year end if relevant. 
Yes.  
9. (For local councils only) Trust funds including charitable. In our capacity as the 
sole managing trustee we discharged our accountability responsibilities for the 
fund(s)/assets, including financial reporting and, if required, independent 
examination or audit. (This items is not applicable for Castle Bromwich Parish 
Council) 

RESOLVED: that following consideration of the above statements, Section 1 of the 
Annual Governance Statement be approved by the Council and signed by the 
Chairman and Acting Clerk.   
14. Annual Accounting Statements 2017/18 
The Accounting Statements for 2017/18 had been submitted by the Acting 
Responsible Finance Officer for consideration and approval by members prior to 
submission to the External Auditor.  Members to confirm and the Chairman to sign 
the approval of the statements. Section 2 page 5. 
RESOLVED: that the Council approve section 2 of the Annual return (the 
Accounting Statements 2017/2018) and authorised the Chairman to sign Section 2 
of the Accounting Statements.  
15. Zurich Municipal – Local Council Advisory Service Renewal 
Members noted that the Council’s combined insurance policies had been renewed 
in accordance with the long term insurance arrangements entered into with Zurich 
Municipal. 
16. Finance and Payments LGA 1972 s150(5) 

Members noted the latest income and expenditure report, including variances to 
budget and to scrutinize and sign latest bank statements and reconciliations. 
Members to consider list of payments and salaries for approval.                   
RESOLVED: that the payments be approved. 
The following items were not considered. 
17. Utility Contract – Renewal  
18. Review of and adoption of Parish Documentation 
19. Chairman’s Charity Quiz – 21st September 2018 
20. Members Allowances Regulations 
21. Report of Leisure Services Committee 
22. Report of Finance & General Purposes Committee 
23. Representatives to Outside Bodies 
24. Report of Officers of the Council 
Castle Bromwich Infants School – Members noted that the vacancies for Governors 
would be advertised in September and if any members were interested, to contact 
the Chair of Governors. 
Socket on Stage – The Hall Manager had arranged for the electrician to fit a metal 
socket to the defective socket, to reattach the speaker socker to the wall and to fit a 
metal conduit pipe over loose wires.  The defective socket had been replaced with 
a plastic socket and the loose wires covered with plastic trunking.  Both needed to 
be redone with metal as plastic is unsuitable for the environment they are in. 
Bradford Gardens - Posts  
In response to a members query that that posts had not been concreted in, the 
contractor had advised:  Further to our meeting earlier today, I can confirm that 
every post has between one and two 25 kg bags of post cement mix around the 
base that is then backfilled with topsoil which is exactly what we did around the 
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posts of the village green some years ago.  We checked all of the posts installed to 
date this morning and each one was solid with one exception which may have been 
disturbed before the post-mix had set and has now been re-installed.  There are 
around a hundred empty bags of post-mix that have come back to our yard from 
the job so far and the guys had a pallet of forty bags on the truck this morning with 
another pallet ordered for this afternoon.  I would expect the post to be covered in 
topsoil if it was pulled out of the ground before it had set as it will have been pulled 
through the loose topsoil that is on top of the post-mix as they are not concreted in 
up to the surface. 
25. Report of the Chairman 
None given. 
The Chairman closed the meeting at 10.00 pm in accordance with Standing 
Orders. 

 

  

  

  

  

  

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  

  

  
 
 
 
 
 
 
 
 
 
 

 


